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Organisation: Australian Strategic Policy Institute 

Location: 

 
Division: 

Canberra 

 
Professional Development 

Reports to: Director Professional Development 

Employment Basis:  
☒ Full-time ☒ Fixed-Term Contract 

 

☐ Part-time ☐ Temporary 

Classification: The successful candidate will be offered a remuneration package at a level 
aligned with their demonstrated skills and expertise. 

Last Updated: March 2023 
 

 

The Role 
ASPI is an independent, non-partisan think tank that produces expert and timely advice for strategic, defence 
and policy leaders and decision makers. ASPI is one of the most authoritative and widely quoted contributors 
to public discussion of strategic policy issues in the Indo-Pacific region and a recognised Australian voice in 
international discussion on defence, strategic, national security, cyber, critical technology, climate, and foreign 
interference issues.  
 
The ASPI-Professional Development (ASPI-PD) Program improves leadership, judgement, decision making, 
policy development, problem solving and targeted knowledge through practical based, professional 
development programs.  

 
ASPI-PD programs, including workshops and activities, are highly interactive, designed and tailored to meet 
participant needs. They take in different work-like contexts where participants grapple with exciting and 
relevant policy challenges, guided by some of Australia’s most experienced policy practitioners and thinkers 
on these subjects. ASPI-PD also directly supports government agencies in the development of real-world 
policies, strategies and plans. Participants come from a variety of backgrounds including serving members of 
the Australian Defence Force and public servants from within the Department of Defence, the intelligence 
community, State and Territory Governments and other Federal Government departments and agencies.  
 
The core ASPI-PD team draws on an extensive range of expert fellows and contractors to support the 
design, development and delivery of programs. 

 
Duty Statement 

The Intern will: 

• Assist with researching and developing workshops, activities, case studies and scenarios for ASPI-PD 

programs and workshops; 

• Facilitate the hosting of ASPI guests; 
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• Provide administrative assistance to the Director and members of the PD team; 

• Work with other ASPI Interns to assist in the set-up and running of some ASPI events; and 

• Provide support to the ASPI-PD Coordinators which may include some administrative duties during 

programs and contributing to basic website updates and social media platforms 

• Opportunity to take the lead on PDC programs and activities  

Selection Criteria 
Essential Criteria 

• Applicants are expected to have completed an undergraduate degree 

• You will need to demonstrate good academic results, strong research skills and be enthusiastic, 
motivated and able to adapt to the work environment quickly 

 
ASPI has a headquarters in Canberra, Australia and Washington DC, USA. This role is Australia based with a 
preference for Canberra, but applicants located elsewhere are welcome to apply to be considered against the 
selection criteria. Remuneration will be competitive and commensurate with experience. 
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